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All units listed in the table above must sign off (PhD students and Extension Master's Program students are not required to obtain approval
from the Student Housing Section; non-overseas students/non-indigenous students/ non-students with disabilities are not required to obtain
approval from International and Mainland Students Guidance Section, Indigenous Resource Center, or Resource Center for the Visually

Impaired).

*In accordance with the university's personal data management regulations, all personal data provided on this form will only be used for
administrative purposes and will be destroyed upon the expiration of the retention period.
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To Whom It M

Student name

ay Concern,

Master’s Program ClUndergraduate CIThe Bachelor Program of Extension Education
division __ grade class, student ID No.

enrolled in our school in the following program CIPhD Program ClMaster’s Program CIExecutive

department/Institute

has applied for a leave of absence (fromthe academicyear _semester to
the  academicyear  semester), which has been duly approved. The student is to complete registration and resume studies by the
academicyear _semester.
Sincerely, Parent/Guardian

From Tamkang University, Office of Academic Affairs, Center for Registration-Curriculum Development

Important Notes :
1. Students who have been approved for deferred conscription or postponed summons must complete withdrawal procedures within 30 days of the leave or
withdrawal date in accordance with regulations.
2. According to “TKU Study Regulations™: (1) The time limit for graduation only accounts for the length of time in which students are studying at TKU. Deferment
(f)rf) stugﬁ isnot included in such calculations. (2) Apart from students from the Department of Architecture whose degree duration is five years respectivetly, students

m

other bachelor-level pro%mms should finish their de;

two years. The duration of study for master's and doctoral s

within four years. However, the time limit for degree completion may be extended for an extra
ts is detailed in Article 44 of the “TKU Study Reguiee

tions”. (3) Students who exceed the duration

of time allocated for deferment of study without applyin%to resume study will be subject to withdrawal. (4) The maximum duration of granted deferment is two

years. However, students applying for deferment of stu
years old must submit relateé) 3/m

due to compulsory military service, pregnancy, childbirth, or provision of care for a child under three
locuments of proof. Above for those reasons will not count towards time restrictions on the maximum duration of deferment.

3. To mfor arefund, present the bottom portion of this form, the tuition receipt, and your personal bank account details to the Finance Office (Ext. 2067). Refund
stan

are as follows (calculated according to the university's official calendar): (1) No pa;

ent is required if the leave is processed before the registration

deadline. (2) After the registration deadline but before the start of classes, two-thirds of tuition/)grnedit fees are refunded, and all other fees are fully refunded. For

credit-b:

tuition systems, two-thirds of miscellaneous fees are refunded, and all other fees are ﬁlﬂ?’

of tuition/credit fees, miscellaneous fees, and all other fees are refunded. (4) After the first
tuition/credit fees, miscellaneous fees, and all other fees are refunded. (5) After two-thirds of the semester, no fees are refunded.

4. Student Group Insurance Refund Standards are below: For the first semester, a full refund is provided if the

refunded. (3) Within the first third of the semester, two-thirds
but within the first two-thirds of the semester, one-third of

est is made before October 31. No refund is given

starting November 1%. For the second semester, a full refund is provided if the request is made before March 31. No refund is given starting April 1. Students on

leave
the semester.

to illness or injury, or those with specific needs, may retain their student group insurance by applying at the Guidance Section(B402) at the beginning of

5. Overseas students must report to the Intermational and Mainland Students Guidance Section after completing the procedure.
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