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All units listed in the table above must sign off (Exempt for non-residents are not required to obtain approval from the Student Housing
Section; non-overseas students/non-indigenous students/ non-students with disabilities are not required to obtain approval from International
and Mainland Students Guidance Section, Indigenous Resource Center, or Resource Center of Special Education ).

*In accordance with the university's personal data management regulations, all personal data provided on this form will only be used for

administrative purposes and will be destroyed upon the expiration of the retention period.
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To Whom It May Concern,

Student name

division___grade _class, student ID No.

note accordingly.
Sincerely, Parent/Guardian

enrolled in our school in the following program COPhD Program CdMaster’s Program CIExecutive
Master’s Program CJUndergraduate CIThe Bachelor Program of Extension Education

department /Institute

,has applied for withdrawal, which has been approved. Please take

From Tamkang University, Office of Academic Affairs, Center for Registration-Curriculum Development

Important Notes -
1. Students who have been approved for deferred conscription or postponed summons must complete withdrawal procedures within 30 days of the leave or

withdrawal date in accordance with re;
2. According to “TKU Study Regulations”: Students who have ahee;c]ifr
Completed Credits of Transfer of Study Certificate after completing

gulations.

for Registration-Curricutum Development with this form.
3. To %for arefund, present the bottom portion of this form, the tuition receipt, and your personal bank account details to the Finance Office (Ext. 2067). Refund
stan are as follows (calculated according to the university's official calendar): (1) No payment is required if the leave is processed before the registration
deadline. (2) After the registration deadline but before the start of classes, two-thirds of tuition/credit fees are refunded, and all other fees are fully refunded. For

credit-b

of tuition/credit fees, miscellaneous fees, and all other fees are refunded. (4) After the first thi
tuition/credit fees, miscellaneous fees, and all other fees are refunded. (5) After two-thirds of the semester, no fees are refunded. (6) For newly admitted first-year
students or transfer students subject to the dlglaoement policy, if withdrawing before the end of the admission period, a 5% administrative fee will be deducted, and
the remaining amount will be fully refun

4. Student Group Insurance Refund Standards are below: For the first semester, a full refund is provided if the

completed at least one semester before being expelled may apply for a Certificate of
relevant withdrawal

. Those meeting these conditions may apply to the Center

tuition systems, two-thirds of miscellaneous fees are refunded, and all other fees are fully refunded. (3) Within the first third of the semester, two-thirds
but within the first two-thirds of the semester, one-third of

uest is made before October 31. No refund is given

starting November 1%, For the second semester, a full refund is provided if the request is made before March 31. No refund is given starting April 1. Students on

e to illness or injury, or those with specific needs, may retain their student group insurance by applying at the Guidance Section(B402) at the beginning of
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leave
the semester.
5. Overseas students must report to the International and Mainland Students Guidance Section after completing the procedure.
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